
South Western High School 
Schedule Change Request 

2022-2023 
 
First and Last Name:_______________________________________  Grade: ________ 

School Counselor: ________________________ 

 

1. Requested Change to Schedule: 

 

Drop: __________________________________    Add: ____________________________ 

 

2. Reason for Request (Provide Approved Number) ______________________ 

 

3. Student Signature: ________________________________________ Date: ____/____/_____ 

 

Approval Signatures:  

 

4. Parent/Guardian Approval: _________________________________  Date: ____/____/_____ 

(signature signifies approval) 

 

5. If adjusting levels from Academic to Honors, and/or Honors/Academic we require the signature 

of the Core Subject teacher recommending/approving the switch.  

 

Core Subject Teacher Approval/Recommendation: ____________________________________ 

 

6. Counselor Approval:     __________Approved   _________ Not Approved 

 

7. After the new semester begins, students have 5 days to request a change to their schedule, if it 

falls within the approved parameters. After the 5th day administration much sign off on any 

changes to a student’s schedule.  

 

Administrator Signature: __________________________________ 

 

 



South Western High School 
Schedule Change Request 

2022-2023 
 
 

Consistent with South Western High School’s goal of ensuring that every graduate is college and career 

ready, students are encouraged to take courses that best prepare them to reach this goal. While there 

are a number of courses that are required to fulfill graduation requirements, every student has the 

opportunity to supplement these courses with electives based upon their career goals and personal 

interests. Students who take the necessary courses and who take challenging courses from a variety of 

curricular areas, are generally the best prepared for success upon graduation. Based on the rationale 

stated above, the following is a list of approved reasons for which a schedule change may be granted. 

Students who request a schedule change, should be able to answer “Yes” to one or more of the 

following questions: 

 

 

1. Are you academically misplaced in a course? (requires teacher verification) 

2. Do you wish to increase the rigor of your currently scheduled course?  

3. Are you a SENIOR who needs this course to meet a graduation requirement?  

4. Are you scheduled for a course without having already passed a prerequisite course?  

5. Are you scheduled for a course that you have already taken and passed?  

 

Schedule Change Deadline: 

In order to best support the academic success of students, an add/drop or modification period has been 

established for making any schedule changes. Students who seek a change must make an appointment 

with their school counselor within 5 school days of a new semester beginning. Any schedule change 

requests after this 5-day window, will require administrative approval.  

 

 


